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Welcome to the Professional Educators and Child Care Staff

Bargaining Unit.

On behalf of everyone in our bargaining unit, please

accept our sincere welcome and wishes for success

in your position.

Table of Contents

Our membership

Your executive committee
District 25 office information
OSSTF structure
Committees: local, provincial
How the union works

What help you can get

Cost of membership
Provincial OSSTF support
Your collective agreement
Workplace injury or illness
Professional emergencies
Grievances

Have your say

10

11

12

12

13

A note on solidarity
Reference materials
District website

PECCS page at District 25
Edvantage access

Provincial website

Apply to Education

Employee Inquiry

Google groups

HR PECCS conference

Employee assistance

Get involved

PECCS - District 25

14

15

16

17

17

18

19-20

21

22

23

24

25

[2]



Welcome to PECCS - District 25, OSSTF

Welcome to Professional Educators and
Child Care Staff (PECCS), District 25 — OSSTF. We
are a bargaining unit of about 115 ESL, LINC,
LBS, and Adaptive instructors, Parenting

and Family  Literacy Centre Program
Facilitators, and Child Care Assistants at the
Ottawa-Carleton District School Board,

Continuing Education Division.

We work at 14 different sites where we serve
hundreds of adult students and provide child
care for their pre-school children.

We are members of the Ontario
Secondary  School Teachers' Federation
(OSSTF).  OSSTF represents teachers and
educational workers throughout Ontario.

As part of OSSTF, we stand shoulder-to-
shoulder with approximately 60,000
education workers across Ontario. We are
also affiliated with the Ontario Federation of
Labour and the Canadian Labour Congress.

District 25
PECCS

PECCS - District 25

3]



YOUR EXECUTIVE COMMITTEE

Corinne Lassaline

President

613-729-7211 ext. 207
Corinne.Lassaline@d25.0sstf.ca

Alison Trusty
Chief Negotiator
Alison.Trusty@d25.0sstf.ca

Ana Vasquez
Vice-President
Ana.Vasquez@d25.osstf.ca

Angela Hood
Communications Officer
Angela.Hood@d25.0sstf.ca

Ibtisaam Abboud
Treasurer
Ibtisaam.Abboud@d25.0sstf.ca

June Myles
Secretary
June.Myles@d25.0sstf.ca

Patti Sevigny Membership Officer
Patti.Sevigny@ocdsb.ca

Amy Lapensée
Health and Safety Officer
Amy.Lapensee@d25.0sstf.ca

When you experience
difficulties at work, or
simply need someone
to turn to, these are
the people who will
listen.
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District office

9 Corvus Court, Nepean, ON K2E 774
Phone: 613-729-7211 * Fax: 613-729-8565

www.d25.0sstf.ca

school year office hours:

Monday — Thursday:
8:00 a.m. to 5:00 p.m.
Friday: 8:00 a.m. to 4:00 p.m.

summer hours:
9:00 a.m. to 4:00 p.m.

To make an appointment with your District 25 — PECCS unit
president, please call 613-729-7211, ext. 207.
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http://www.d25.osstf.ca/

OSSTF Structure

PROFESSIONAL EDUCATORS

PLANT SUPPORT
SERVICES UNIT TEACHERS

AND CHILD CARE SERVICES
(PECCS)

EDUCATIONAL SUPPORT

(PSSU) UNIT

\ | /

(TU)

OCCASIONAL TEACHERS'

PROFESSIONALS UNIT R District 25 BARGAINING UNIT
(ESP) BARGAINING UNITS (OTBU)

STUDENT SUPPORT
PROFESSIONALS UNIT
(SSP)

PROFESSIONAL STUDENT
SERVICES PERSONNEL
(PSSP)

DISTRICT 25 PROVINCIAL
DISTRICT EXECUTIVE COUNCIL 1 COUNCILLOR

(Consists of all Bargaining Unit Presidents, District

Treasurer, Provincial Councillor and Non-Voting | DISTRICT
Chairs of Standing Committees) TREASURER

The District Members
(AMDA)

PROVINCIAL EXECUTIVE

PROVINCIAL COUNCIL

PROVINCIAL COMMITTEES

AMPA
(Our Provincial Parliament)

PROVINCIAL OFFICE
60 Mobile Drive, Toronto, ON M4A 2P3

Phone: 1-800-267-7867
Fax: 1-416-751-3394
www.osstf.on.ca
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http://www.osstf.on.ca/

COMMITTEES THAT LOOK AFTER YOUR INTERESTS

Bargaining Unit (BU)
Committees

Communications Committee
Political Action Committee
Status of Women/Human Rights
Committee

Joint BU and Board Committees

Health and Safety Committee
Testing Committee

OCDSB with Federation Representation

Board Budget Committee
Committee of the Whole
Special Education Advisory Committee
Ottawa- Carleton Assembly of School
Councils (OCASC)

Benefit Review Committee
Regular Board meetings

PECCS - District 25
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How does your union work?

We take great pride in the union work we do. District 25 —PECCS is run by
members for the members. It is a democratic organization. The Executive,
which makes the day-to-day decisions, is elected through a membership
vote normally held in May.

The executive consists of a nine-member executive committee comprised of a
president, chief negotiator, vice-president, past president, membership officer
communications officer, treasurer, secretary, and health & safety officer. Only
the president is on part-time release.

Major decisions, such as whether to accept a union contract, called a
Collective Agreement, are made by a vote of the membership.

How can the bargaining unit assist you?

¢ answering member questions and concerns

advocating on your behalf

¢ accompanying you at Employer/Employee
meetings

¢ addressing health and safety concerns in
the workplace

¢ ensuring equity in working conditions and
services/programs

¢ tracking job competitions and staffing

¢ providing updates on the labour movement
& political actions

¢ representing members and their issues at
Labour Management meetings,
Negotiations and various other Board
meetings

4 helping with LTD and WSIB claims

4 supporting in issues that arise on a day to
day basis

<
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What does it cost?

Running a union costs money. We maintain a centrally located office, hire staff to
work on your behalf, and pay legal fees, particularly for representing members
through the grievance and arbitration process. We also set aside funds to provide you
with strike pay in the event of a strike or lockout.

Each union member pays dues to help cover
these expenses. Provincial dues are 1.6% of
your pay. To put it simply, you pay $1.60 per
$100.00 of regular earnings. Also, there is a
0.5% local levy that goes toward local
expenses.

Your levy and dues come directly off your pay
in the same way as CPP or El premiums are
collected. Union dues are tax deductible.

It pays to be a
union member

PROVINCIAL OSSTF SUPPORT

OSSTF Provincial provides for
4 regular communication with the members only site
at www.osstf.ca;
¢ protection of membership rights through collective
bargaining

PECCS - District 25 can also request on your behalf the following
additional support and resources from the Provincial OSSTF:
¢ work-related legal assistance to members
¢ assistance for grievances and arbitration
¢ funds for a member in financial emergency
¢ Dbursaries to assist with post-secondary
education

PECCS - District 25

[9]


http://www.osstf.ca/
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YOUR COLLECTIVE AGREEMENT

Members are strongly encouraged to read their Collective Agreement.

The Collective Agreement is the contract between the union as bargaining agent and
your employer. It covers such issues as wages, working conditions, benefits, rights,
and procedures to be followed in settling disputes. Your Collective Agreement
protects you from discrimination because of race, creed, colour, national origin,
political or religious affiliation, sex, sexual orientation, age, marital status, family
relationship, handicap, or membership in a labour union.

Our Collective Bargaining Committee asks members to submit their ideas and
recommendations for improvements before contract negotiations begin. These
recommendations guide the union's negotiation team.

A new Collective Agreement cannot come into effect until the local membership
votes to endorse it.

If you have trouble understanding anything in your Collective Agreement, please
contact the union office.

What you will find in your collective agreement

rate of pay hours of work
seniority grievance procedures
sick leave staffing process

conditions for paid and unpaid leaves
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Workplace Injury or llinesses

Workplace injuries sometimes occur in our line of work. When injuries do happen,
they need to be reported regardless of how insignificant they may seem.

WHAT TO DO IF YOU ARE INJURED......

If you have an accident or are injured at work, even if you consider it minor,
complete an accident report and it will be sent to Employee Wellness and Disability
Management. If you were a victim of workplace violence, complete the workplace
violence form.

To find the forms, open the Shared Drive, then open the Instructor's
Administration folder, open the ESL/LINC/LBS Instructor Manual sub-folder and
inside, you will find the Workers Accident/Incident/Occupational lliness Report
Form and the Workplace Violence Reporting Form.

If there were witnesses to the incident be sure to include their name(s) and phone
number(s).

Depending on the severity of the injury medical attention may be immediately
required. Notify your Supervisor and then go immediately to your doctor, a clinic
or the emergency department. Inform the physician that is a work related injury
and that they will need to complete Form 8 and forward it to WSIB. You should not
be charged for this.

Retain receipts for any prescriptions or other medical related expenses.

If you have any questions, please contact
Amy Lapensee, Health and Safety Officer,
at amy.lapensee@ocdsb.ca, or
PECCS President, Corinne Lassaline
at corrine.lassaline@d25.0sstf.ca or (613)
729-7211, ext.207.
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WHO TO CALL IN A PROFESSIONAL EMERGENCY

If you are called to a meeting with school administration or management to discuss
your job performance, including any action that may lead to discipline, you have the
right to Federation representation.

Contact your President at 613-729-7211, ext. 207 before attending the meeting.

If the President is unavailable, please advise our union office staff of the nature of
your call. They can provide you with directions. You could also call the OSSTF
Provincial Office in Toronto at 1-800-267-7867 and ask to speak to the duty officer.

Whether you just need a few words of advice or to have a lawyer retained to
represent you, you will receive the necessary support.

Do not admit to having done anything improper in connection with
your job until and unless you have consulted with OSSTF.
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Do | need to attend the annual general meeting (AGM)?

A union is a democracy. As such, every member has a direct say in how the union
is run, who is elected as their representatives and what terms and conditions of
work they have in their collective agreement.

If as a member you choose not to attend these meetings, not to keep informed on
issues and have your say, you are bound by the decisions made by those who do.
So yes, you should attend. Let your voice be heard!

Members of the bargaining unit executive are available

to provide expert advice on your collective agreement.
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A Final Note About Solidarity

As unionized workers, we benefit from

the work of those who went before us.

Our wages, our benefits and our rights

were won at the bargaining table. They
were not "given" to us.

We owe a lot to the hard work of union
members who preceded us. There was
a time when workers who quit their job
without permission from their employer
risked going to jail. Including the right
to work into the Charter of Rights,
outlawing child labour, equal pay for
men and women were all fought for by
unions. We have come a long way, but
our day-to-day experiences indicate that
we have further to go. We not only
need to defend our legacy, but we must
build on it.

The more we support each other, the
more successful we will all be.

Solidarity is also about supporting your
brothers and sisters in other bargaining
units and members of other unions
when they are involved in a strike or a
lockout, or working in community
coalitions to address social issues. The
union movement is about sticking up for
each other, but that is not the only
reason to show our support. Every
union contract has an impact on other
collective agreements. Their gain
becomes our gain.

PECCS - District 25
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HOW TO....

REFERENCE
MATERIALS




District 25 OSSTF website www.d25.0sstf.ca

This is your starting point.

S

1. From the main menu, select Bargaining Units.

2. Select Professional Educators and Childcare Workers from
the drop-down menu.
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The PECCS section of the District 25 - OSSTF web site will open.

The PECCS page at District 25 - OSSTF
displays our constitution, collective

agreement and information about
Employment Insurance

Your union membership gives you access to some special offers:

See all the available deals at: www.edvantage.ca

Edvantage

To access the deals, start by
creating an account at

Edvantage.ca/register.
Group name: OSSTF.
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Signing in to the OSSTF Provincial website

Go to www.osstf.on.ca

Click on the yellow icon on top right of Home page screen. The
Secured Services menu will appear in the centre of the web page.

>

Click on Member Login. If you don't have an account, you can register for one by
clicking Register now.

If you do not have a card or
have lost it, please call
Provincial Office at

1-800-267-7867 and ask
for membership services.
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APPLY TO EDUCATION

To access job postings with the OCDSB, go to www.applytoeducation.com.

Enter your username Enter your password Click on the Login button
(Supplied by SchoolBoard) (Unique to you)

The following Account Summary page will appear.

_Click here to view

Job Postings
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In the left column, tick the Internal box to filter the findings.

Clicking on any of the postings in the list will bring up the actual job
posting which includes:

e Job Description

e Hours of Work

e Duties

e (Qualifications and Required Knowledge
e Education Application process

e Job Posting Related Questions

e How to Apply to this Posting information
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OCDSB - Employee Inquiry

On the www.ocdsb.ca home page, click on Staff Portal. Upon entering your password as prompted, you
will see the image below. Select Employee Inquiry from the options displayed.

You will be redirected to the page shown below. Select Sign In.

The Employee Self Service Portal will open. Click on the word
Personal for information about your absences, pay and tax forms.
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Google Groups

1. Type your email address and enter your password as
usual to log in to your Google account.

2. Click on the grid icon.

&~

3. Click on Groups to enter Google
Groups (Conferences).

Conferences are set up by the
School Board and maintained by
various departments.

Once you click on Groups, you have the option to
view My groups or All groups.

< \

My groups accesses conferences that
are pre-assigned/determined by the

Board.
All groups- accesses all public groups

and conferences in no particular order
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Google Groups- Adding HR-PECCS Conference to Favorites

/

The HR-PECCS Conference
will not appear automatically
Scroll through the list under My Groups.

of conferences until
you locate the HR - Click on the STAR so it

PECCS Conference appears under Favorites.

Click on All groups.

Click on it to open

Click on the yellow star
] to place it into your

favourites.

In the HR-PECCS Conference you will find important
items such as Job Postings and Benefits Information.

'n

ITTAWA-(

AWA-C ARLETON
DisTRICT SCHOOL BoakrD

GrOUpS c Mark all as read Filters ~

My groups + HR-Professional Educator Child Care Services (PECCS) Conf. Shared privately

Horme 26 of 55 topics (42 unread)

My discussions Welcome to the HA Educatar Ghild Care Sendces (PEGCE) conference. This is @ read anly conference where yau will find anmual HR
Starred agreements, a list of HR contacts, and AR forms (including benefits, sick leave, WSIE, etc), please log onto www ocdsb.ca » stalf =

(ERIC)

= Favorites Fwid: Retirement Planning Workshop (1)

By Nathalie McLaurin - 1 post - 4 views

HR-Professio... 42

Second Req - Proposals Submitted by March 1, 2016 (1)

= Recently viewed By Jennifer Baldelli - 1 post - 5 views

OSSTF -District 2...
O5STF -PECCS ...

CELL - Administr...
CELL- ESL & LIN... Information from OMERS (1) .
By susan.peter-weeks - 1 post - 20 views

A&S Leaves without Pay - Now Accepting Applications (1)
By Jennifer Baldelli - 1 post - 5 views

HR-Professional ...
+ Recent searches RE-POSTED ESL INSTRUCTOR - BM 4/5+ Pronunciation - Competition #2015015 (1)
By sharon kelly - 1 post - 24 views

Privacy - Terms of Service Federation Executives for 2015-2016
By Jennifer Baldelli - 1 post - 26 views

TERM LINC INSTRUCTOR - BM 3/4 - CONFED - Competition #2015-020

PECCS - District 25  [23]



OTTAWA-CARLETON
DISTRICT SCHOOL BOARD
133 Greenbank Road
Nepean, ON K2H 6L3

Phone: 613-596-8211
Fax: 613-820-6968

www.ocdsb.ca

OCDSB
INFORMATION
TECHNOLOGY HOTLINE
GEM Enquiries
613-596-8273

ComPsych GuidanceResources Worldwide

OCDSB EMPLOYEE AND FAMILY ASSISTANCE
“Let us help you”

Immediate, confidential help for any concern
Available at no cost to you Dedicated toll-free
number for OCDSB employees: 1-866-586-1507
Available 24/7 to eligible OCDSB employees and

their dependents.

www.guidanceresources.coml

To make an appointment, register
using WebID: OCDSB
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Be a Part of the Bigger Picture!
Contact the president to see how you can represent us on the
Political Action Committee or any other committee listed on
page /.
Become a site representative.
Be a member of the bargaining unit executive.

Volunteer to help with the PD Day.

Join our Facebook group: PECCS - OSSTF District 25
Follow OSSTF on Twitter. @OSSTF

District 25
PECCS
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